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Welcome to FAPIIS Overview www.cpars.gov       
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Agenda
· FAPIIS Policy
· Access
· Entering a Record
· Modifying a Completed Record
· FAPIIS Record Retrieval (PPIRS)
· Policy	
· FAPIIS Records
· Proceedings Records
· FAPIIS Public
· Focal Point Session
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FAPIIS Data Entry (CPARS)
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What is CPARS?
· Contractor Performance Assessment Reporting System (CPARS)
· Web-enabled application that collects and manages a library of automated contractor report cards and awardee performance and integrity information  
Two Modules within CPARS
· Federal Awardee Performance and Integrity Information System (FAPIIS) Module
· Contractor Performance Assessment Reporting System (CPARS) Module – Collects Past Performance Information on Contracts
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What is FAPIIS?
· Federal Awardee Performance and Integrity Information System Database of Information Regarding Performance and Integrity of Awardees of Federal Contracts and Grants
· Contract Records:
· Termination for Default
· Termination for Cause
· Non-Responsibility Determination
· Defective Pricing
· Administrative Agreements (FAR 9.406-3 &9.407-3)
· DoD Determination of Contractor Fault
- Grant Records:
· Termination for Material Failure to Comply
· Recipient Not-Qualified Determination
· Administrative Agreement
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Contracting Regulatory Requirements
· FAR 9.105-2(b)(2): Contracting Officer shall document determination of non-responsibility in FAPIIS
· FAR 9.406-3(f): Enter administrative agreement to resolve debarment proceedings in FAPIIS
· FAR 9.407-3(e): Enter administrative agreement to resolve suspension proceeding in FAPIIS
· FAR 42.1503(h): Agencies shall report defective cost or pricing data, termination for default, termination for cause, administrative proceeding that substantiates allegation of trafficking in persons prohibitions, and history of 3 or more unjustified reduced or untimely payments to small business subcontractors within 12 month period in FAPIIS.
· DFARS 209.105-2-70: Enter Determination of contractor fault in FAPIIS
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Non-Responsibility Determination
· Enter Non-Responsibility Determination in FAPIIS if:
· Greater than simplified acquisition threshold ($150,000 w/some exceptions for contingencies)
AND
· Based on lack of satisfactory performance record
OR
· Lack of Satisfactory Record of Integrity and Business Ethics
· SBA Does Not Issue Certificate of Competency
· Enter within 3 working days
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DoD Determination of Contractor Fault
· Enter DoD Determination of Contractor Fault in FAPIIS if:
· Contractor is found to have caused serious injury or death of a military member or government civilian
AND
· Contractor is outside jurisdiction of the U.S. Courts
· Required by:
· Section 834 of the FY11 National Defense Authorization Act enter in FAPIIS
- DFARS 209.105-2
· Enter within 3 Working Days
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Grants Regulatory Requirements: Recipient Not Qualified Determination
· 2 CFR 200.212 – Enter Report in FAPIIS Only if ALL of Following Apply:
· Only Basis for Determining Applicant Not Qualified is their prior record of executing programs or activities under federal awards or their record of integrity and business ethics.
· Total federal share of anticipated federal award expected to exceed simplified acquisition threshold ($150,000) over period of performance
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Grants Regulatory Requirements: Recipient Not Qualified Determination
- 2 CFR 200.212 – Not required to report determination that applicant not qualified in FAPIIS when federal award includes specific award terms and conditions
- 2 CFR 200.207 – Federal award conditions may include:
	- Requiring Payments as reimbursements rather than advance payments
	- Withholding authority to proceed to next phase until receipt of evidence of acceptable performance
	- Requiring additional, more detailed financial reports
	- Requiring addition project monitoring
	- Requiring applicant to obtain technical or management assistance
	- Establishing additional prior approvals

Slide 11:	
Grants regulatory requirements: Termination for Material Failure to Comply
- 2 CFR 200.339 – Enter report in FAPIIS when agency terminates award prior to end of period of performance due to grantee’s material failure to comply with federal award terms and conditions
- 2 CFR 200.339 – Enter report in FAPIIS after grantee:
	- Has exhausted its appeal right
	- Has NOT, within 30 calendar days after being notified of termination, informed agency of its intene to appeal termination decision.
- No minimum threshold for reporting termination for material failure to comply in FAPIIS
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FAPIIS Requirements
· Entering Records > Input records for all eligible contracts and grants (no dollar threshold except non-resp. det.)
Timeframe for Entering Records in FAPIIS
· Termination for Default > 3 Calendar Days
· Termination for Cause > 3 Calendar Days
· Non-Responsibility Determination > 3 Working Days
· Defective Pricing > 3 Calendar Days
· Administrative Agreements > 3 Working Days
· DoD Determination of Contractor Fault > 3 Days
· Termination for Material Failure to Comply > ASAP in accordance w/CFR requirements
· Recipient Not Qualified Determination > ASAP in accordance w/CFR requirements
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Record Retention
· Records are retained for 5 years following action date
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FAPIIS Access
· Receive Access from Focal Point
· DoD Users or Federal PIV
· User ID Required
· PKI Certificate Required (CAC or PIV Card)
· Non-DoD or Federal (No PIV)
· User ID Required
· Password Required
· Government Only! Contractors DO NOT have access to FAPIIS
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Logging In
· Screenshot: CPARS Homepage 1 – Visit https://www.cpars.gov 2 – Select System Logon
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Logging In
· Screenshot: Notice and Consent Banner
· Click “Accept/Login with PKI” or “Accept/Login with Password”
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Logging In
· Screenshot: Password Login Page
· First Time Logging in? Use the Forgot Password button to receive an email with a temporary password
· Forgot your User ID? Use the Forgot User ID button to receive an email with your User ID
· The Forgot Password Button is the Preferred Way to Reset Passwords
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Accessing FAPIIS
· Screenshot: Module Selection Menu
· After Logging in with User ID, Select FAPIIS Module
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Entering a Record
· Screenshot: FAPIIS Data Entry > Main Menu
· Screenshot: FAPIIS > Enter a Record 1 – Click “Enter a Record”
2 – Select Record Type
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Entering a Contract Record: Termination for Default
· Screenshot: FAPIIS > Enter a Record 3 - Enter DUNS
4 - Enter Contract Award ID 5 – Click Continue
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Entering a Contracts Record: Helpful Hint
· Contract Award ID Number: Contract Number; Delivery/Task Order Number
· Contract Referenced Award ID Number: Contract Number/Agreement Number of the Indefinite Delivery Vehicle (IDV) such as the GWAC, IDC, FSS, BOA, or BPA
N4511214C2222 > Contract Award ID # N4511214D5000 > Contract Referenced Award ID # 0001 > Contract Award ID #
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Entering a Contracts Record: Termination for Default
· Screenshot: FAPIIS Data Entry
· Browse: Attachment (e.g. mod that terminated contract) must be uploaded here
· Information Can Be:
· Populated from FPDS-NG
· Populated from SAM (Awardee Information Only)
· Entered Manually
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Entering a Contracts Record: Termination for Default
· Screenshot: Official Reporting Agency Information
· Information populated from User Profile Menu
· Save as a Draft = You can make changes later using To-Do List
· Save and Mark for Release = Immediately available in PPIRS for contractor comments and source selection retrieval. Available in FAPIIS after 14 day delay (no delay for grant records)
· Contracting Officer Name is Populated from User Profile Menu
· Upload PDF Attachment – Attachments must be loaded here
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Entering a Grants Record:
- Screenshot: FAPIIS Data Entry > Main Menu
	1 - Click Enter a Record
	2 – Select Record Type
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Entering a Grants Record: Termination for Material Failure to Comply
- Screenshot: FAPIIS Enter a Record
	3 – Enter Duns
	4 – Click Continue


Slide 26:
Entering a Grants Record: Termination for Material Failure to Comply
- Screenshot: FAPIIS Data Entry
- Awardee Info Pulled in from System for Award Management (SAM)
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Entering a Grants Record: Termination for Material Failure to Comply
- Populated from User Profile Menu
· Contracting Officer Name is Populated from User Profile Menu
· Upload PDF Attachment – Attachments must be loaded here
· Save as a Draft = You can make changes later using To-Do List
· Save and Mark for Release = Immediately available in PPIRS for contractor comments and source selection retrieval. Available in FAPIIS after 14 day delay (no delay for grant records)
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Completing a Record
· Important!!
· 30 Days to Complete FAPIIS Record
· E-mail reminders sent weekly
· Records NOT Completed within 30 days are automatically DELETED
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Modify a Completed Contracts Record:
· Screenshot: FAPIIS Data Entry
· Screenshot: FAPIIS 
1. Click “Modify a Completed Records”
2. Click on Document Number to modify
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Modify a Completed Record
· Screenshot: FAPIIS – Modify a Completed Record 
1.  Make Changes:
	- Upload/Replace PDF
	- Withdraw/Rescind
	- Change Contract Terminations:
· Completed/Partial
· To T4C 
2.  Click Save Data
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Modify a Completed Grants Record:
· Screenshot: FAPIIS Data Entry
· Screenshot: FAPIIS – Modify a Complete Record 
1.   Click “Modify a Completed Records”
2. Click on Document Number to modify
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Modify a Completed Grants Record
· Screenshot: FAPIIS – Modify a Completed Record 
1.  Make Changes:
	- Upload/Replace PDF
	- Withdraw/Rescind
2.     Click Save Data
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Retrieving Work in Progress
· Screenshot: FAPIIS – Data Entry – Main Menu
· Screenshot: FAPIIS – To-Do List 
1. Click To-Do List
2. Click Document Number
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Status Report
- Screenshot: FAPIIS – Data Entry – Main Menu
· Screenshot: FAPIIS – Status Report Parameters 
1. Click Status Report
2. Select Parameters and Run Report
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Status Report
- Screenshot: FAPIIS Status Report
- Click on Document Number to View Record
- Screenshot: Activity Log
- View Record’s History Actions
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User Profile
- Screenshot: FAPIIS – Data Entry – Main Menu
- Screenshot: FAPIIS – User Profile Menu
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User Profile
- Screenshot: FAPIIS – User Information
- Save User Information
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User Profile
- Screenshot: FAPIIS – User Profile Menu
- Change Login Password
- Screenshot: FAPIIS – Change Login Password
- Save Password
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Switch Modules
· Screenshot: FAPIIS – Data Entry – Switch Modules
· Screenshot: Module Selection Menu
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Department Point of Contact
1 – Click Status Report
2 – Select Parameters
3 – Run Report
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FAPIIS Record Retrieval (PPIRS)
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Retrieving Record (PPIRS)
· Retrieve from Past Performance Information Retrieval System (PPIRS) (www.ppirs.gov)
· Retrieving Records for Source Selection/Applicant Risk Review Process
· Retrieve from FAPIIS Public Website (www.fapiis.gov)
· Retrieving Record from Public Website
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Retrieving Records Best Practice
- FAPIIS Record Immediately Available in PPIRS when marked for release in CPARS
- FAPIIS Record Available on FAPIIS Public Website following 14 Day Delay
	- Allows time for awardee to address freedom of information act (FOIA) Concerns
Use PPIRS when searching for FAPIIS records during a source selection or an applicant risk review to ensure you have access to the most current performance and integrity information
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Contracting Regulatory Requirements – Reviewing Information in FAPIIS
· FAR 9.104-6: Contracting Officer shall consider information in FAPIIS when making a responsibility determination on awards in excess of the Simplified Acquisition Threshold
· FAR 42.1503(g): Agencies shall use information contained in FAPIIS when performing source selections.
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Grants Regulatory Requirements – Reviewing Information in FAPIIS
- 2 CFR 200.205 – Prior to Making Federal Award, Must review information available through any office of management and budget (OMB) designated repositories of government wide eligibility or financial integrity information as appropriate
	- FAPIIS (Review Prior to making award where federal share is expected to exceed simplified acquisition threshold ($150,000) over period of performance)
	- Suspension and Debarment Information
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Retrieving Records (PPIRS)
- Access PPIRS to: (www.ppirs.gov)
- Support Source Selections
- Access Integrity and Performance Information
- Obtain Proceeding Information from the System for Award Management (SAM)
- For Awardees, enter Comments on FAPIIS Records.
- FAPIIS Public Website: (www.fapiis.gov)
- Excludes Performance Assessments
- Includes Data After April 15, 2011
- 14 Day Data Delay, Excludes Grant Records (per FAR 9.105-2)
- SAM Information Available

Slide 47:
Retrieving Record (PPIRS)
- Screenshot: www.ppirs.gov
1.  Go to www.ppirs.gov
2.  Select PPIRS Application Logon

Slide 48:
Retrieving Records (PPIRS)
- Screenshot: Select An Application
- Screenshot: FAPIIS Main Page
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Retrieving Records (PPIRS)
- Screenshot: FAPIIS Report Search
- Search by DUNS is Recommended
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Retrieving Records (PPIRS) – FAPIIS Records
- Administrative Agreement
- Defective Pricing
- DoD Determination of Contractor Fault
- Information on Trafficking in Persons
- Non-Responsibility Determination
- Recipient Not Qualified Determination
- Subcontractor Payment Issues
- Termination for Cause
- Termination for Default
- Termination for Material Failure to Comply
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Retrieving Records FAPIIS
- Screenshot: www.fapiis.gov
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Retrieving Contracting Record
· Screenshot: Search FAPIIS Records
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Retrieving Contracting Record
- PPIRS – Report Card Screenshot
- Details of Selected Report Type
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Retrieving Contracting Record
- Screenshot: Selected Individual Occurrence Report Record
- Click to view attachment

Slide 55:
Retrieving Grants Record
- PPIRS Report Card 
- Termination for Material Failure to Comply 
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Retrieving Grants Record
- Screenshot: Search Results
- Termination for Material Failure to Comply 
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Retrieving Grants Record
- Screenshot Selected Individual Occurrence Report Record
- Click to view attachment
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Awardee Comments on FAPIIS Record (Located at Bottom of Record)
- Screenshot Historical Record of Previous Comments
- Awardee May Provide Unlimited Number of Comments (Comments in example redacted for training purposes)
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Retrieving Records (PPIRS) Proceedings Records
- Comments in Example Redacted for Training Purposes
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Retrieving Records (PPIRS) Proceedings Records
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View Corporate Exclusions
- You can View Corporate Relationships even if there are no FAPIIS Records for the Awardee
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View Corporate Exclusions
- Corporate Relationships are entered and maintained by the Awardee in SAM
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Retrieving Records (PPIRS)
- List All Government Entered FAPIIS Records
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Retrieving Records (PPIRS)
- List All Government Entered FAPIIS Records
- All Government Entered Records (Grants and Contracts)
- All Government Entered Contract Records
- All Government Entered Grant Records
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Retrieving Records (PPIRS) List All Government Entered FAPIIS Records
- Click for Spreadsheet
- Click to View Records
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FAPIIS Public Website
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Retrieving Records FAPIIS Public Website
- Go to www.fapiis.gov
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FAPIIS Public Website
-  Enter DUNS
- Select Administrative Agreement Records
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FAPIIS Public Website
- Select Report Type
- Example redacted for training purposes
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FAPIIS Public Website and Freedom of Information Act
· FAR 9.105-2(b)(2)(iv)
· Information covered by the Freedom of Information Act (FOIA) cannot be in FAPIIS Public Website (i.e. Past Performance Information)
· Contractor has 7 calendar days to notify Government official that information covered by the FOIS is in the FAPIIS record in PPIRS
· Government Official has 7 calendar days to remove record and resolve issue
· Remove FAPIIS Record
· Use the Modify a Completed Record option
· Select “Yes” adjacent to record withdrawn/rescinded and enter a reason in space provided. This can be used in the event of a FAR 9.105-2(b)(iv) request by contractor to remove information protected by the Freedom of Information Act
· If a record has been withdrawn/rescinded and must be reposted to PPIRS and the FAPIIS Public website, contact the Customer Service Desk for assistance.
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Customer Support & Website
· Customer Support Desk
· Monday – Friday: 6:30 am – 6:00 pm ET
- Commercial: 207-438-1690
· Email: webptsmh@navy.mil
· CPARS Website: https://www.cpars.gov
· System Logon
· User Manual
· Training Information
· FAQs
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Focal Point Session
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Focal Point/Alternate Focal Point
· Provides access to FAPIIS
· Provides support to FAPIIS users under their cognizance
· May have up to five alternates
· Government Only Role
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Manage User Access
· Granting Access
· Screenshot: FAPIIS – Focal Point – Main Menu
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Manage User Access
· Granting Access
1. Select “Create New User”
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Manage User Access
- Granting Access
2.  Enter Name and Email Address
- User Informed of Access Assigned via Email
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Granting Access to an Existing CPARS User or Another Focal Point’s User
1. Select “Create New User”
2. Click “Search” Button
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Granting Access to an Existing CPARS User or Another Focal Point’s User
3. Enter User’s Last Name
4. Click “Search” Button
5. Click on User Name
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Granting Access to an Existing CPARS User or Another Focal Point’s User
- Screenshot: Manage User Access
- User informed of access assignment via email
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Manage User Access
- Update User Profile
1.  Select User
2.  Click User Profile Button
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Manage User Access
- Update User Profile
3.  Enter Changes to User Profile Information
4.  Click “Confirm” Button
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Manage User Access
- Reset Password
1.  Select User
2.  Click “Reset Password” Button
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Manage User Access
- Reset Password
3.  Click “Confirm” Button
- User Receives Email Notification with their new temporary password
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Manage User Access
· Remove Access
1. Select User
2. Click “Remove Access” Button
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Manage User Access
· Remove Access
3. Click “Confirm” Button
· When a user is removed, all of their documents are labeled “Unassigned”
· Important Note: If the user you are removing is being replaced by someone else, it is better to use the transfer function instead of the Remove function so that you can reassign their documents if necessary.
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Manage User Access
· Delete User
1. Select User
2. Click “Delete User” Button
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Manage User Access
· Delete User
3. Click “Confirm” Button
· When a user is deleted, all of their documents are labeled “Unassigned”
Important Note: If the user you are deleting is being replaced by someone else it is better to use the Transfer Function instead of the Delete Function so that you can reassign their documents if necessary.
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Manage User Access
· Transfer Documents
1. Select User
2. Check Off Specific Document(s) or All Documents
3. Click “Transfer” Button
· Transferring is a quick way to reassign document(s) from one user to another
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Manage User Access
· Transfer Documents
4. Indicate User to Transfer Document(s) To
· May Use Search Functions to select an Existing CPARS User or Another Focal Points User
· May “Create New User” or select one of your existing FAPIIS Users
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Manage User Access
· Transfer Documents
· When Transferring to a new user, enter Name and Email Address for the new user
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Manage User Access
- Transfer Documents
5.  Indicate whether to Delete user being transferred from following the transfer
6. Click “Confirm” Button
- If the user being transferred from will still need FAPIIS access for other documents, select “NO”.  If the user will no longer need FAPIIS access, select “Yes”.
- “Transfer To’ user notified of the access assignment via email
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Spreadsheet
- List of All Documents for a Specific User
1.  Select User
2.  Click Spreadsheet Link
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Manage Alternate Focal Points
- Only Primary Focal Points may assign/manage Alternate Focal Points
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Manage Alternate Focal Points
- Assign Alternate Focal Point
1.  “Create New User” or Select One of your existing users
- May Also Use Search Function to Select a User Who Belongs to Another Focal Point
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Manage Alternate Focal Points
- Assign Alternate Focal Point
- When creating a new user, enter Name and Email Address for new user
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Manage Alternate Focal Points
- Assign Alternate Focal Point
- The user is notified of the access assignment via email
Important Note: A Primary Focal Point may assign up to 5 Alternate Focal Points
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Manage Alternate Focal Points
- Update User Profile
1.  Click User ID
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Manage Alternate Focal Points
- Update User Profile
2.  Enter Changes to User Profile
3.  Click “Confirm” Button
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Manage Alternate Focal Points
- Reset Password
1.  Click “Reset”
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Manage Alternate Focal Points
- Reset Password
2.  Click “Confirm” Button
- User receives email notification with their new temporary password
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Manage Alternate Focal Points
· Delete User
1. Click “Delete”
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Manage Alternate Focal Points
· Delete User
2. Click “Confirm” Button
Important Note:  If the user has Alternate Focal Point access only, their FAPIIS account is deleted and they no longer have access to FAPIIS.
· If the user has access to CPARS, their Alternate Focal Point access is removed, but they retain their CPARS access.
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Thank You!!!










